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SEMORANINR FOR THE RECORD

. BUBJEOT:  Meeting of A Hoe Committes on the OB Support Records

3 fephember 1959

1. | met at 1500 to bring
up o dete our progrees in oeveloping wniform Filing end dispesition
aﬁ;&nﬁgwﬁs for 8 Bupport records.

'3, The Chairman reported a conversation with| | regarding 25X1
‘/gll time gerviees of Lhe Fecords Analyst, | | 25X1
reed that effective I September, [ [wvould de directed to de- 25X1

vote full tize to the projest until 1t wos coopleted, and azked that any
intervuptions e enlled to his personzl atitention.

3. It wap agreed that the rest of the work would be conducted ae
Tollawp:

3. [ ]to complete his study of the records fumetion
in the DfTice of She SBA-DD/E.

. To consolidate the findinge of the origiml survey with
ihe reports reseived from the responding DD/P components plus such
wrovieions ap night be required by the BBA findings.

¢. & review oF this schedule with what his offiece alresdy

knows of the funptions in the Bupport Offices, i.e., Logistics,
Fersomorl, ete,, to ingmpe complete coversge with no overlapping
Tunetions or responsibilities.

\J)wi.‘i*"d. To a Ting) recomuended program for review by the
A4 Hos Com tm which the Comuittee would then, vith sueh changes
as it saw Fit 1o meke, present as o Tinsl proposal ic the CB Becords
Manssepant 0¥ iosr.

. The first drafy of the Punctlonal Groups of C6 Docwsents dated
17 August wns reviewed, | las a member of the overall comaitiee
an OF documents was asked to propose that the Admin and Support categories
e combined. The Comittes fels thet trying to male this separsiion was
artificial sl crseted confuglion. It wes recognlsed thal not all the
componenss of DD/P are similarly struotured, the principal difference being
in ibe placement of the Registry or Executive fecretarist, but thet this
would not prevent apprope-iate selscted applicstion of the stanfards pro-
rided for a single catesory titled Adg Hpport .
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MEMORANDUM FOR THE RECORD 29 May 1959

SUBJECTs Report of 25 May Meeting of Ad Hoc Committee on CB Bupport Records

25X 1. Present were I lof the Camittee, Mr.
25X1 | | The memorandum estabe
5 lishing the Committee was re-read to refresh ocur memory regarding the purpose
of the Committee. A brief report of progress was made.

2. The following items were dimcussed:

¥What should be done about overseas support recordst
Had the DDB been advised of the existence of the Committee?
Who maintains records as cpposed to working files?
: What files does the BSA have?
25X 1 Should [ |} make his survey in all DDP componentat
What are our next stepst
: What should be done about B&T paper?

25X1 3. [ ]sdvised that he had tellked with
25X 1 [ |regarding the work of the Committee s general problem of
- the Committee's work with the IDE8 components in carrying out ite mission. He

\ read & draft of a proposed memorandum which acked for agreement that the DDS

should provide staff guldance on support records in the DDP but thet his

Y activity should not impinge upon coumand responsibilities within the DDP. Mr.
Little further indicated that the subject of support records overseas should
be included in the considerations of the Commitiee but was not the Pirst orde
of business.

L. The group agreed on the proposition that the respective Bupport
offices of the DD8 should be expected and required to keep record copies and
that DDP Bupport compoments wonld maintein working files only. We agreed that

25X1 [ ]should survey the files in the 88A/DDE shop in arder to determine
: the place they should take in the escheme. We agreed that a physical survey of
all the DDP components would not be worthwhile and thet & survey by mail would
suffice,

| . It was agreed that the Following steps should next be taken: (1)
25X F is to complete and write up the survey on WH records. (2) Mr.

25X1 will consolidate the findings wade sc far in FE, BR, WE and the PP
Staff. (3) This consolidation will go by memorsndum from the Chairman of
this Committee to the other DDP support elements requesting their comments
snd confirmation as to type of documents held and methods of dispositionm.
25X1 (&) While this 25 in process, [ |will survey the 88A shop and com-
‘ bine such findings with the results from survey of other DDP elements

and
] (5) Toe total results showing tYPes Of records held and methods of dfspost-
j tion would be addressed to the Bupport offices of the DDS through 8BA with

L)
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the reguest that they confirm that the DDP components would not be expeched
to maintain record copies within any of the categaries so listed.

6. It was agreed that the problem of the B&T paper should be attacked
by the Clandegtine Bervices Records officer with the understonding that the
originator is not necesesrily the record keeper for 837 peaper snd that =
fundamental problem exieted in the original distribvution of such paper.

T. As regarding overseas records, it was suggested that the Class &
Etations be directed to mgintain records paralleling those in the DDB Support
Offices and that the Clase B Btations through their respective Divisions
would be covered by the DDB components at Headquerters. Other suggestions
were made regarding the overseas records problem. No definitive conclusions
vere drawn, the subjeet being left open for further consideration.
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